
TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC

NOAA Form 56-28A U.S. DEPARTMENT OF COMMERCE 
(8-94) NATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION 

NOAA COMMISSIONED OFFICER BILLET DESCRIPTION 

TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC 
FROM: 
ROUTING CODE: 
ADDRESS: 

PHONE NUMBER: 

THRU (Liaison Officer): 

BILLET TITLE: BILLET #: 

RANK REQUESTED: (0-2. 0-3, 0-4, etc.) 

GS/GM EQUIVALENT: 

(This block to be completed by liaison officer) 
IS THIS A NEW BILLET: YES NO 
BILLET PRIORITY: A, B, C, R 

IMMEDIATE SUPERVISOR: TITLE: PHONE NUMBER: 

EDUCATIONAL REQUIREMENTS: 

OTHER QUALIFICATIONS (INCLUDE PARTICULAR SECURITY CLEARANCES, SKILLS, ETC...) 

1. GENERAL DESCRIPTION OF BILLET: 

2. DUTIES AND RESPONSIBILITIES: 
a. Is this a supervisory billet? YES NO 
b. If so, state number and grade of personnel supervised. Number: Grade(s): 

http://www.noaacorps.noaa.gov/bdindex.html


3. CAREER DEVELOPMENT OPPORTUNITIES: 

4. ADDITIONAL COMMENTS: 

SIGNATURE OF SUPERVISOR: DATE: 


	Liaison Officer: N/CG24
	From Name: 
	Routing Code: N/CG2440
	Address: C&GS Hydrographic Surveys Branch
Atlantic Hydrographic Section
Norfolk, VA 23510
	Telephone Number: 
	Telephone Extension: 
	Billet Title: Chief, Atlantic Hydrographic Branch
	Billet Number: 7260
	Rank Requested: 0-5
	GS_GM Equivalent: 
	New Billet_Yes: 
	Immediate Supervisor: 
	Title: Chief, Hydrographic Surveys Div
	Supervisor_Telephone Number: 3014438231
	Supervisor Telephone Extension: 
	Educational Requirements: Educational requirements as upon entry into the Corps.  Officer must have a strong hydrographic and management background, with prior experience as FOO, or Field Party Chief and XO or CO of a hydrographic vessel.  Officer must possess good oral and written communication skills.
	Other Qualifications: 
	Billet Description: The position is located in the Hydrographic Surveys Branch of the C&GS, Building two of the MOA in Norfolk, VA.  The position involves the management of the Atlantic Hydrographic Section which is comprised of three units:  the Cartographic Unit, the Computer Support Unit, and the Hydrographic Field Parties.  The position involves the supervision of 20 personnel located in Norfolk ranging in grade from GS-7 to GM-13, and up to 21 civilian and commissioned personnel assigned to the Atlantic Hydrographic Party.  The field party consists of 4 commissioned personnel to the grade of O-4 and 17 civilian personnel ranging in grade from GS-3 to 11.  The incumbent provides guidelines and approves policies for work to be accomplished by subordinate units.  The incumbent is responsible for evaluating performance of Unit Chiefs and staff personnel and reviewing evaluations made by Unit Chiefs.  The incumbent oversees substantive professional and technical work and resolves work problems presented by subordinate supervisors and reviews appeals of disciplinary action.
	Supervisory Billet_Yes: x
	Supervisory Billet_No: 
	If Supervisory Billet_Number: 20
	If Supervisory Billet_Grade: 
	Duties and Responsibilities: 1.  Responsible for management of all section personnel.
2.  Responsible for development of and adherence to section budget.
3.  Coordinates plans and schedules with N/CG24 in Silver Spring, MD.
4.  Sets and implements section goals and objectives.
5.  Communicates organizational goals and policies to employees.
6.  Promotes and actively participates in NOAA EEOC program.
7.  Resolves technical and administrative problems at the section level.
8.  Spot checks completed work for accuracy and approves processed surveys.
9.  Maintains a liaison with the MOA, AMC based vessels, the MOP, Pacific Hydrographic section and MOP based vessels to foster coordination and support for program objectives.
10.  Resolves differences between subordinate supervisors.
	Career Development Opportunities: This billet provides the incumbent with the opportunity to develop a thorough knowledge of the requirements and techniques of hydrographic surveying, data verification and review.  The geographic separation from direct supervision in Silver Spring provides the incumbent with the responsibility and opportunity to exercise significant independent management control of a section consisting of both cartographic and computer support office personnel and field personnel operating in a mobile environment.  The incumbent has administrative control of a $1500K annual budget.
	Additional Comments: Oversees Hydrographic Party operations and administration.
	Supervisor Signature Date: 6/7/1993
	New Billet_No: x
	Billet Priority_A: 
	Billet Priority_B: 
	Billet Priority_C: 
	Billet Priority_R: 
	Return to Billet Description List: 


